
 

 

 
Lamar County Library System 

Job Description – Outreach Services Librarian 
 
Job Title: Outreach Services Librarian  
Supervisor: Library Director 
Direct Reports: None 
 
Job Summary 
 
This full time employees, under the general supervision of the Library Director, provide support services 
to the libraries of the Lamar County Library System; serve as courier for the library system; will maintain 
and create press and social media posts and cultivate opportunities to better digital and news presence 
of the library system; and they will also perform all other duties assigned by the Director. 
 
Key Responsibilities 
 

● Execute the 3 times weekly courier run between the branches; 
● Maintain the library website; 
● Maintain the email list and create monthly newsletter; 
● Maintain library system and branch social media platforms; 
● Be responsible for digital content creation including photography, digital media, video, etc.; 
● Seek out opportunities for the library system to attend and create better awareness of library; 
● Assist in libraries as needed; 

 
Core Competencies 
 
Work Ethic: is productive, diligent, conscientious, punctual and efficient. Abides by and enforces policies 
and procedures. 
 
Service Orientation: Seeks to understand the needs and expectations of library staff; strive to meet or 
exceed the needs; treat library staff with respect, responding to requests in a professional manner. 
 
Communication: Concisely and accurately answer questions, explain or convey information to library 
staff; demonstrate effective oral and written communication skills. 
 
Self-Management Skills: Effectively manage emotions and maintain a positive attitude; work effectively 
and cooperatively with others; manage time wisely; prioritize tasks appropriately and effectively 
multitasks. 
 
Library Technology: Proficient in operating computer equipment and utilizing various software 
programs; proficient in electronic search techniques in the library catalog, online databases and the 
Internet; proficient in operating other office technology including FAX, copier, printer, etc. 
 



Professional Maturity: Manage conflict and diffuse situations; know when to refer an issue to the 
appropriate management level or when to notify police or emergency services; maintain confidentiality. 
 
 
Working Conditions 
 
Occasional Saturday work required. Occasional and potentially demanding contact with the public; may 
have to work alone, all day, for consecutive days, in a branch. Tasks may be repetitive and may require 
sitting or standing for long periods; ability to work both independently and as part of a team. Must deal 
with mathematical computations; tasks require attention to detail. Occasionally must work with all age 
groups from toddlers to senior citizens; will have to use step stools, book trucks, vacuums, and dollies; 
will have to lift upwards of 50 pounds; may encounter dusty situations or situations where climate 
control is not available. 
 
Physical Demands 
 
Locate and obtain books and materials throughout the library of a wide variety of shapes and sizes; 
stand or sit at a computer workstation for extended periods of time (high manual dexterity, limited 
movement or change of position); reach library materials at high and low levels (bending, stooping, 
squatting, twisting, turning, and reaching above head using a stool required); use of repetitive motion 
of hands and arms; push fully loaded book carts across the library room, lift and carry materials which 
may weigh up to 45 lbs. (boxes of books, equipment, furniture), push/pull up to 100 pounds (on dollies 
or wheeled book carts) and do speed work with hands and forearm rotation; visual acuity needed to 
read computer screens, library material spine labels, etc.; may be exposed to dust and changes in 
temperature. 
 
Disclaimer 
 
The above declarations are not intended to be an all-inclusive list of the duties and responsibilities of 
the jobs described, nor are they intended to be such a listing of the skills and abilities to do the jobs. 
Rather they are intended only to describe the general nature of the jobs. 


